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Pabowas  mporpamMMa  y4eOHOH  AMCHMIUIMHBI  SIBISI€TCS  YacThIO  OCHOBHOM
npodeccHoHaTbHON 06pa3oBaTebHON IPOrPaMMBI LTS TIOATOTOBKH 6aKanaBpoB IIO HAIPABJICHHIO
noarotoBky 05.03.02 I'eorpadust, npoduns TepputopuaibHOe pa3BUTHE OYHOM HOPMBI 00YUEHHSI.

Pa6oyas mporpamMMa JHCIHUIUIHHBI pa3paboTaHa B cOOTBETCTBUU ¢ DenepatbHBIM 3aKOHOM
or 29 nekabps 2012 r. Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoit ®emepamum» (c
nononHerusimu), ®I'OC BO — GakanaBpuar no HampasieHHO noarotoBku 05.03.02 I'eorpadms,
YTBEPKJIECHHBIM NpHKa3oM MHUHHCTEPCTBA HAayKM M Bhicmiero obpa3soBaHus Poccumiickoif
Oenepamn ot 7 asrycta 2020 r. mo No 889 (¢ wW3MEHEHHSAMH W ONOJHEHHSIMH),
ITpodeccnoHanbHbIM CTaHAAPTOM, YTBepKIeHHbIM [IpukazoM MuHKCTEpCTBA TPYAa H COLUATBHON
samuTel Poccuiickoit @enepamun «O6 yTBepXaeHHH TpodeccHoHanbHOro cranaapra «Ilemaror
(menaroruyeckas JeITENBHOCT B cepe JOUIKOIBHOr0, HaYallbHOTrO 00IIero, OCHOBHOTO 00miero,
cpenHero obmero ofpa3oBaHus) (BocnmuTarenb, yuurtenb)y oT 18.10.2013 r. Ne 544 (c
W3MEHEHHUSIMA W JOTOJTHEHUsMH), [IpodeccuoHanbHbIM CTaHAAPTOM, YTBEPXIEHHBIM IIpHKazom
MunucTepeTBa TpyJa M CONMATbHON 3amuThl Poccmiickoit ®enepammu «O6 yTBepXICHHH
npodeccruonanbHoro cranaapra «eorpad (CrienuamucT no BHIIOIHERHIO paboT u ot 24.12.2020 r.
Ne 954H, oxazanuio yciayr reorpagpuyeckoi HanpasieHHOCTH)» [IpodeccrnoHanbHBIM CTaHIapTOM,
yTBepkaeHHBIM [Iprkazom MuHHCTEpCTBA TPyAa U COLMaIbHOM 3aumTsl Poccuiickoit Menepanuu
«O6 yTBepiKIeHHH MPOGECCHOHATHHOrO cTaHaapTa «KcKypcoBo (rum)» ot 24.12.2021 Ne 913w,
[TpodeccnoHanbHBIM CTaHAAPTOM, YTBEPXKICHHBIM [IpukazoM MuHHCTEPCTBA TPYAA M CONUAIBHOM
samuTel  Poccmiickoii  ®@enepammn  «O6  yTBepkIEHMHM Npo(EeCCHOHATBHOTO  CTaHIapTa
«I'panoctpoutens» or 17.03.2016 r. Ne 110n, IIpodeccroHaNBHBIM CTaHAAPTOM, YTBEPKIAECHHBIM
[lpukazom MmunucTepcTBa Tpyaa W coumanbHoM Poccuitckoit ®enepammm «O6 yTBEpXICHHH
npodeccHoHanbHOro craHgapra «CrnenuanucT IO OpraHM3allid W YOPABICHHIO HAy4YHO-
HCCIIEI0BATEBCKUMH U KOHCTPYKTOPCKUMHU pabotamu» ot 11.02.2014 r. Ne 86H.

COCTABUTEJIU:

KaH1. Teld. HayK, JIOLEHT Kadeapsl noxyMeHTOBeneHHx " apanOBeneHnﬂ
®I'bOY BO «JII'TTY» YVnpuenko FOnus BuktopoBHa;

acCHCTeHT Kadeapbl NOKYMEHTOBEIEHUS M apXUBOBEICHHS (I)FBOY BO «JII'TIY»
IITapamet ExarepuHa AnekcaHapoBHA

YTBepxczIeHa Ha 3aCCOaHuHU Ka(benpm JAOKYMEHTOBCACHUA U apXI/IBOBeJE[eHI/ISI

[IpoTokomn oT « 73 » 2024 1. Ne F
3aBeayroumii kapeapoi
JIOKYMEHTOBEIEHHUS U apXUBOBEICHUS " Viupuenko 1O.B.

OnoOpena Ha 3acenaHuy y4eOHO-METOAMYECKOH Komuccuu MHCTUTyTa MCTOpHH,
MEXyHapOIHBIX OTHOIIECHHH M COLHATBHO-TIOIUTHYECKUX HAYK ;

ITpoTokoi oT «_ 3 »&%20 <26 1. Ne 5
IIpencenatens yueOHO-MeTOIUUECKOM

komuccuu MHCTHTYTa HCTOpPHH,

MEXKTYHapOIHbIX OTHOLLIEHUI /
U COLMAIbHO-TIOJTUTHYECKUX HAYK Axunmea WU.I1.
COI'JTACOBAHO:

JlvpexTop nenapraMmeHTa oOpa3oBaHHs CaBenkos B.B.



CTpykTypa U cofep:KaHHue Yy4eOHOM TUCUMIITTHHBI

1. Henun u 3a5a4m y4eOHOM AU CHMILVINHBI

[lenn w3y4yeHHs] TUCHUIUIMHBI: OOECTIEUUTh OOYYaIOUIMXCS TEOPETHUECKUMU
3HaHUSIMU O CBOMCTBaX, NpHU3HaKaX, (QYHKIMUAX, CTPYKType HU MHOIroo0Opa3uu
JOKYMEHTOB, WX KIacCU(pUKALUU, METOJax U Ccrnocodax JOKYMEHTHPOBAHUS;
MO3HAKOMUTHh CTYJIEHTOB C TIPOLIECCOM CO3AaHHsi, OOpabOTKH, XpaHEHUS U
UCIIOJIb30BAaHUSI JIOKYMEHTOB B JIESTEIBHOCTH O0pa30BaTEIbHOW OpraHHU3aluu;
chopMHpPOBaTh HABBIKU JIETIOBOM KOMMYHHUKAIIMA B YCTHOW M MMUCbMEHHON (opMe Ha
PYCCKOM  sI3bIKE, HABBIKM COCTaBJIEHUS M OQOPMIIECHUS pa3JIUYHBIX BHUOB
JOKYMEHTOB, HCIIOJIb3yEeMbIX B MTPO(ECCHOHATIBHOM NeATEIbHOCTH MeJarora.

3amaun AUCHUIUIMHBL: TO3HAKOMHUTh C OCHOBHBIMU MOHSITHUSMU B 0OJACTH
JOKYMEHTAlIMOHHOTO OO0ECHeYeHHs] YIpaBi€HUS; OCBOUTb METOAbl U CIOCOOBI
JTOKYMEHTUPOBAHMUS; U3YUUTh CTPYKTYpPY AOKYMEHTa U HOPMATHUBHBIE TPeOOBaHUS K
O0(OpPMJICHUIO PEKBU3UTOB JOKYMEHTOB; CPOPMHUPOBATH OCHOBHBIE MPAKTUYECKUE
HABBIKM, HEOOXOAWUMBIC JJIS COCTaBICHHUS H O(GOPMIICHUS PaA3IUYHBIX BHJIOB
JOKYMEHTOB, UCIOJIb3YEMBIX B IIEAArOrHYECKOU IEATEIIbHOCTH.

2. Mecto aucuuniaunnbl B ctpykrype OITIOII

VYyebnas mucrumuinHa «JloKyMeHTalMOHHOE oOecrieueHne 00pa3oBaTeNbHON
OpraHu3alMu» BXOAWT B YacTh, (GOPMHUPYEMYIO yYaCTHHKaMU 0Opa30BaTENbHBIX
OTHOILIEHUH, TUCIUILJINH ITOATOTOBKU CTYZEHTOB.

Heo6xoaumbIMK yCIOBUSIMU JJIs1 OCBOEHUSI YU€OHOM JUCIMIUIAHBI SIBIISIOTCS:

3HaHUS OCHOBHBIX IPEJICTABICHUN O JOKYMEHTE, BU/IaX U THIAX JTOKYMEHTOB,
JOKYMEHTAJIBHOM IOTOKE ¥ 3aKOHOMEPHOCTSX €T0 Pa3BUTHS;

yMeHHs1 0000111eHNs Y4eOHOT0 MaTepraia 1 JJOTHYECKOro U3JI0KEeHUs yueOHOM
uHdopmaruy,

HaBBIKM KOMMYHHKAIIMW B YCTHOU U TUCbMEHHOMN (hopme.

ConepxaHve  IUCHMIUIMHBI  SBISAETCS  JIOTUYECKUMM  IPOJOJDKEHHEM
COAEPkKAHUS TUCHUIINHBI « PyCCKH S3BIK U KyJIbTypa PEUM» U CIIY’KUT OCHOBOM IS
JaNbHEHIIEr0 OCBOEHUS T'YMAaHUTAPHBIX JUCHUIUIMH BapHaTHUBHOM 4acTU y4yeOHOTro
IJIaHA.

3. [lepeyeHb NJIAHMPYEMBIX Ppe3yJbTATOB O0y4YeHHS MO JUCHMUIIMHE
(MoyJ110), COOTHECEHHBIX ¢ MHAUKATOPAMM JOCTHKEHUsI KOMIIeTeH M

Kox o ®F'OC BO Nuaukarop Pe3yabTarsl 00yyeHus mo
HOCTH/KEHUS AUCHHUILINHE
YHUBEpCAJIbHBIC
YK-4. VK-4.1. BeiOupaer Ha | 3HaeT: OCHOBHBIC NMOHATHS KYJIbTYPHI
Crnocoben OCYILIECTBIIATh | TOCYAAPCTBEHHOM U | peud, PHUTOPHUKH, (QYHKINOHAIBHOM
JIENIOBYI0 KOMMYHHKAIMIO B | HHOCTPAHHOM (-BIX) | CTHIIMCTUKHU;  SI3BIKOBBIE  HOPMBI,
YCTHOM M TMCBMEHHOM | fi3bIKax CTHJIMCTUYECKYI0 U depeHIHaInio
dhopmax Ha | KOMMYHUKAaTUBHO rOCyJIapCTBEHHOIO A3blka Poccuiickoit
roCyJJapCTBEHHOM SI3bIKE | PUEMJIEMBbIE ctuib | @enepaliiv; OCHOBHBIE CTHIA U
Poccniickoit ®enepanuu U | AEIOBOTrO OOLIEHMS], | )KaHPbl ~ MUCBMEHHOW M  YCTHOH
UHOCTPAaHHOM (-bIX) sI3bIKE | BepOanbHbIC U | JeJ0BOU KOMMYHHUKaIUU;
(ax) HeBepOaJIbHBIE CPEACTBA | TEXHOJOTHUIO OCYIIECTBJICHUS




B3aUMOIE€HCTBUS
NapTHEpaMu

nepeBoia KaK WHCTPYMEHTA
MEXKKYJIbTYPHOU JIeTTIOBOM u
npodecCHOHaTbHON KOMMYHHKAIINH.
YMeeT: UCHOIB30BaTh HEOOXOAMMBIE
BepOabHbIE u HeBepOabHbIE
CpelIcTBa OOILIEHUS Uil PEeLICHUS
CTaHIaPTHBIX 3a1a4 JIETTI0OBOTO
OOLIeHHs] HA TOCYapCTBEHHOM SI3bIKE
Poccuiickoit denepanuu u
WHOCTPaHHOM(BIX) s3bIKe(axX); BECTH
VCTHYIO W TIHMCHbMCHHYIO JICJIOBYIO
KOMMYHHKAIHIO, YUUTHIBAS
CTHJINCTUYECKHE 0COOEHHOCTH
opuIMATbHBIX M  HEO(UIIMAIBHBIX
TEKCTOB, COIMOKYJIBTYPHBIC Pa3IHIUs
Ha roCy/1apCTBEHHOM A3BIKE
Poccuiickoit denepanuu nu
MHOCTPAHHOM (pIX) A3bIKe(ax);
BBITMOJIHATh TOJHBIA M BBIOOPOUYHBIM
MMHCbMEHHBIN MIEPEBOL
po(hecCHOHAIBHO 3HAYMMBIX TEKCTOB
C HMHOCTPAHHOTO(BIX) f3bIKA(OB) Ha
PYCCKUH, c pyccKoro Ha
WHOCTpaHHBIN(bIC) SI3BIK(H).

Bnaneer HaBRIKAMH: COCTaBJIICHUA
TEKCTOB KOMMYHHKATHBHO
NPUEMJIEMbIX CTHJICH W  JKaHPOB
YCTHOTO W THUCBMEHHOTO JEIOBOTO
O0IIeHMS, BepOATBHBIMU u
HeBepOaTbHBIMU CpeacTBaMU
B3aMMOJICHCTBUS C  TApTHEpPaMH,
HAaBBIKAMU  BEACHHS  YCTHOH U

HUCbMEHHOU bi (21 (0):10)5
KOMMYHI/IKEII_II/II/I, quTBIBaH
CTHINCTUYECKHE 0COOEHHOCTH

opuIManBHBIX W HEOPUIUATHHBIX
TEKCTOB, COIIMOKYJIBTYPHBIC Pa3 MY

Ha roCyJJapCTBEHHOM SI3bIKE
Poccuiickoit denepanun u
MHOCTPAHHOM(bIX) s13bIKe(ax);
HaBbIKAMU nepeBoja
MyOJIUIIUCTUYECKUX u
npodeccroHalIbHBIX TEKCTOB c

MHOCTpaHHOro (bIX) $3bIKa(OB) Ha
rOCYyIapCTBEHHBIA s3bIK Poccuiickoit
denepaniii U € TOCYJAPCTBEHHOTO
s3pika  Poccuiickoit ®denepannu  Ha

WHOCTPAHHBIN(BIC) SI3BIK(K);
HABbIKAMU MYOJIMYHOTO BBICTYTLICHUS
Ha roCyJapCTBEHHOM SI3bIKE

Poccuiickoit Denepanum.




4. CTpyKTypa ¥ cojiepKaHue Y4eOHO JUCIIUIIUHbI

4.1. O0beM yueOHO JTUCHUIUINHBI U BUAbI y4e0OHOH padoThI

. O0BLeM 4acoB / 3a4eTHBIX eIMHUII
Bup yueOHo# padoTbl

Ounas ¢popma
O0uas Tpy10€eMKOCTb 1M CHUINITHHBI 72 (2 3au. en.)
O6si3aTenbHAas ayAuTOPHAsl Harpy3ka 24
(BCcero 4acoB), B TOM 4HcCJIe:
Jlexmun 8
CeMUHAPCKU 3aHITHS —
[IpakTuueckue 3aHATUS 16
JlabopaTopHble pabOTHI —
KypcoBast paboTa / KypCcOBO# TPOSKT —
Hpyrue ¢GopMbl opraHu3anuu  y4eOHOTO
nporecca (KOHTPOJILHBIC paloTHI, 4
WHIVUBUAYATbHBIC 3aHATHS, KOHCYJIbTAIHH
u ap.)
CamocrosiTesibHass  padora  cTyAeHTa 44
(BCero 4acoB)
dopMma aTTecTaluu 3a4eT

4.2. Conep:kaHue pa3aesioB IMCUUILIHHBI

Tema 1. Teoperuxko-npaBoBbIe " HOpPMAaTHBHbIE OCHOBBI
AOKYMEHTALIMOHHOI0 00ecrneYeHusi ynpaBJeHHUs.

JlokymMeHT kak HocuTenb uHpopmanuu. OCHOBHbIE MOHSATUS B 00JacTH
JOKYMEHTAMOHHOTO0 O0ECIEYEeHHs YNpaBJeHUs. 3aKOHOJAATeIbHAsl U HOPMAaTHUBHO-
MeToauyeckass 0a3za JIOKyMEHTAllMOHHOrO oOecredyeHus yrpaieHus. DyHKUUU
nokymeHnTa. Knaccudukaiys 10KyMEHTOB.

Tema 2. CTanapapTusanus npouecca J0KyMeHTHPOBaHHUS.

CocTaB peKkBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(QOPMIIEHUIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HanumoHanbHBIA CcTaHAapT
Poccuiickoit  ®epepaniun 'OCT P 7.0.97-2025. Cucrema craHgapToB IO
uHpopManuu, OUOJIMOTEYHOMY U  U3AATENbCKOMY Jeny. OpraHu3anuoHHO-
pacrnopsauTenbHas JOoKyMeHTanus. TpeOoBaHus K OQGOPMICHHIO JOKYMEHTOB.
CucreMa 10KyMEHTallMK B 00pa30BaTENIbHON OpraHu3aluu.

Tema 3. Cucrema OpraHM3alMOHHO-PACIIOPSAAMTENbHON NOKYMEHTALMH
(OPJ).

Opranuzainuonusie AoKyMeHTbl cuctembl OPJl. OOmias xapakTepucTuka H
Ha3HayeHue JOKymeHTOB. [loaroroBka mpoexkra  JOKyMeHTAa.  PeKBH3UTHI
JOKYMEHTOB, CTpykTypa TekcTta. [lpaBuna odopmieHus u yTBepxkaeHus. Bunsl
OpPraHU3alHOHHBIX JOKYMEHTOB.

Pacnopsnutenbubie nokymMeHThl cuctemMbl OPJl. OO6mias xapakTepucTuka U
Ha3HAUYEHUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M MpaBuiia 0(HOPMIICHHUS.
Buael  pacniopsauTenbHBIX  TOKYMEHTOB:  yKa3bl, IIOCTaHOBJICHUSA, IIPUKAa3bl,
PacCIOPsKEHHUSI, PELICHN S, THCTPYKLHU.



NudopmanmoHHo-clipaBo4YHble  JOKYMEHTHI  cucteMbl  OPJ[.  OO6mias
XapaKTEepPUCTHKAa M HA3HAUCHHE JOKYMEHTOB. Buabsl mH(MOpMaIMOHHO-CIIPABOYHBIX
TOKyMEHTOB. OCOOCHHOCTH COCTaBJICHUS U O(POPMIICHHS.

Tema 4. /le1oBOe MUCHbMO KAK OCHOBHOM BU/I MePENUCKH.

bnanku nnsa nucem. @opmysip AenoBoro nucbma. Oco0eHHOCTH OPUIIHMATIBHO-
JICJIOBOTO CTHJISI COCTABIIEHHUSI TEKCTa JIEJIOBOTO MuchbMa. Buabl ciayeOHBIX MHUCEM,
COCTaBIIIIOIIME OCHOBY JEJOBOM KOPPECHOHICHIIMU. OJIEKTPOHHAs NEpEIucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema S. Opranusanus AOKYMEHT0000pOTA o0pa3oBaTe/IbHOI
OpPraHu3aluu.

@®opMbl  opraHuzauuMuM  paboThl €  JOKyMeHTamMu. J{oKyMeHTOOOOpOT.
HoxymenTtonotoku. [lopsimok o0paOOTKM BXOISIIMX JTOKYMEHTOB. Peructpaius
nokymeHTOB. [lopsgok 00paboTKM MCXOIAUX JOKYMEHTOB. HomeHknaTypa aein.
dopmupoBanue, ohopMmIeHUE, XpaHEHHWE Jell B TEKYIIEM JeJIONpPOU3BOACTBE.
O6paboTka fen 715 TOCIEaYIOIero XpaHeHu .

4.3. Jlekuuu
Ne O0beM yacoB
HaumeHoBaHue TeMbI
n/n Ounas ¢popma
3 ceMecTp
1 TeOpeTI/IKO-HpaBOBI)Ie n HOPMAaTUBHBIC OCHOBBI
JIOKYMEHTAI[MOHHOTO 00eCTIeYeHHs YIPaBICHUS 2
2 | CrangapTtu3zanus mpolecca JOKyMEeHTUPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TEILHOM 5
JOKYMEHTAIIUU
4 | JlenoBoe MUChMO KaK OCHOBHO# BHJI IIEPETIUCKU 2
5 Opranuzanus JOKyMEHTO0OOpoTa 00pa3oBaTENbHOMN 9
OpraHu3aIuu
Hroro: 8
4.4. IlpakTuyeckne / ceMUHAPCKUE 3aHATHS
Ne O0beM yacoB
HaumeHoBaHue TeMbI
n/n Ounas ¢popma
3 ceMecTp
1 TeopeTuko-npaBoBble ¥  HOPMATUBHBIE  OCHOBBI 9
JIOKYMEHTAITMOHHOTO 00ECTICUCHHUS YIIPABICHUS
2 | Cranaapru3anus mpouecca J0OKyMEHTHPOBaHUs 4
3 Cucrema OpraHU3aLMOHHO-PACIIOPSAIUTEIbHON 6
JTOKYMEHTAIIUU
4 | JlenoBoe mUChMO KaK OCHOBHOM BHJI IMEPEMTUCKH 2
5 Opranmzanusi TOKYMEHTOOOOpoTa 00pa30BaTeIbHON 9
OpraHu3aIuu
Hroro: 16




4.5. JlabopaTopHbie padoThI
VY4eOHBIM IJIAHOM HE MPEYyCMOTPEHBI.

4.6. CamocTosiTe/ibHasi padoTa CTyIeHTOB

Ne HanmeHnoBaHue Bua camocrosiTeIbHOM O0LeM yacoB
n/n pasjaena / TeMbl padoThI Ounas ¢popma
3 cemecTp
Teopertuxo-npaBoBbie | [logroroska K
u HOPMATUBHBIC | MPAKTUYECKOMY 3aHITUIO U
1 | OCHOBEI BLInonHveHHe MIPAKTHYECKUX 8
JOKYMEHTAllMOHHOTO | 33aJaHHi
oOecrneucHus
YIPABJICHUS
Cranpapruzanus [Toxgroroska K
o | Mpomecca MIPAKTHYECKOMY 3aHSATHIO H 8
JTIOKyMEHTUPOBAHUS BBITIOJIHEHUE TPAKTHUECKUX
3aIaHui
Cucrema ITonroroska K
3 | OPraHU3aLMOHHO- MPAKTUYECKOMY 3aHSTHIO M 10
pacropsIIUTeIbHON BBITMIOJTHEHUE TPAKTHUECKUX
JTOKYMEHTaLUU 3a/IaHui
Henoroe mucbmo kak | [Toarororka K
4 OCHOBHOI BUJ| | IPAKTUYECKOMY 3aHATHIO H 8
TePENrCKU BBITIOJTHEHUE TIPAKTHUECKUX
3aJIaHuN
Opranu3zanus [ToaroroBka K
5 JIOKyMEHTO000pOTa MIPAKTUYECKOMY 3aHSTHIO H 10
o0pa3oBaTeNbHOMI BBINIOJTHEHUE TPAKTHUECKIX
OpTraHH3alu 3aJlaHui
Hroro: 44

4.7. KypcoBbie padoThl
Y4yeOHBIM IIJIaHOM HE TIPEyCMOTPEHBI.

5. Metoanueckoe odecnevyenne, 00pa3oBaTebHbIe TEXHOJIOTUH

[IpenonaBanue NUCHUIUIMHBI BEAETCS C MPUMEHEHUEM CIEAYIOIIHUX BUIOB
00pa30BaTeNIbHbIX TEXHOJIOTUMA:

— TPAIULIMOHHBIE METO/IbI O0YUEHUS: JIEKIINU, TPAKTUYECKHUE 3aHATHUS;

— UH(POPMAIMOHHBIE TEXHOJIOTUH: HCII0JIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYpPCOB, DJEKTPOHHBIX OUOIMOTEK TIpU TMOATOTOBKE K
IPaKTUYECKUM 3aHATHUSM;

— UHTEPAKTUBHbBIE TEXHOJIOTMH: MO3TOBOI MITYpM, paboTa B MajblX Ipymmax.
B pamMkax  nmaHHOM  00pa3oBaTENbHON  TEXHOJOTMM  OCHOBHBIMH  (hOpMamu
OpraHm3aiiy yu4eOHOro mpoliecca sIBUINCH: YNPAXKHEHUS MO MPUMEHEHHUIO 3HAHWA,
JOKJIaAbl CTYJEHTOB, BBICTYIUICHHS Ha TMPAKTUYECKUX 3aHATUAX, MOATOTOBKA
CTYJIEHTaMH Pa3JIMYHBIX BUJOB JOKYMEHTOB.



6. @opMbI KOHTPOJISI OCBOEHUS Y4eOHOM TUCIMIJIMHBI.

Tekymas arrecrauusi CTYIAEHTOB IMPOU3BOAUTCS B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M MPENojaBaTesieM(sIMU), BEIYIIMMU MPAKTUYECKUE 3aHSATHUS
0 TMCIUILUIMHE B CISAYIOMUX hopmax:

—BBINIOJIHEHUE MTUCbMEHHBIX JIOMAIIHUX 3a/1aHUN;

—CaMOCTOSITEJIbHOE KOHCIIEKTUPOBAHUE JIMTEPATYPHI U €€ aHAIU3;

~BBICTYILJICHUE HA MPAKTUYECKUX 3aHATHSIX;

~MIMUChbMEHHBIE OTBETHI HA KOHTPOJIBHOU paborTe.

IIpoMeXXYyTOUHBIM KOHTPOJIb IO Ppe3yJbTaTaM OCBOCHHUS JUCUUIUIMHBI
IPOXOJUT B (pOpME YCTHOIO 3a4eTa.

Cucrema oleHUBaHUS yY€OHBIX JOCTHKCHUN CTYACHTOB, OIEHOYHBIE CPEICTBA
Ipe/icTaBleHbl B (POHJIE OLIEHOYHBIX CPEJACTB K pabodueil mporpamme ydeOHOU
JTUCHUIUIMHE (TIPUIIOKEHUN ).

7. Y4yeOHO-MeTOAUYECKOe U NMPOrpaMMHO-UHGpOPMaNMOHHOE oOlecrevyeHHe
AUCHUTITIHHBI

a) OCHOBHAs JIUTEpATYypa:

1. JlokymeHTalMoHHOE obecnieueHue ynpasieHus : yueonuk / A. C. I'pundepr,
H. H. I'op6aués, H. H. T'op6auér, O. A. Myxamermuua. — M. : IOHUTU-JAHA,
2023. — 391 c. — Tekcr : anexTponnbii // L{udposoit obpazoBaTenbHbiil pecypce IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpareHus:
13.01.2025). — Pexxum mocTyma: i aBTOPHU3. MOJIb30BaTEICH.

2. Kysuenos, U.H. Jlemompon3BoacTtBo : y4eOHO-CIpaBOYHOE Tocodue /
N. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 25eKTpOHHBINA //
Hudposoit o0pa3oBaTeIbHbIMI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenms: 13.01.2025). — Pexum
JOCTYTIA: JUIsl aBTOPU3. MOJIb30BaTENCH.

3. [MaBnoBa, P. C. JlokyMeHTaloHHOEe oOecnedYeHne ymnpaBieHus /
P. C.IlaBmoBa. — 2-¢ wm3n., crep. — CII6. : Jlams, 2023. — 608 c. — Texkcr:
ANEKTpOHHBIN //  Jlanb :  oSJmekTpoHHO-OMOnmoTeyHass cucrema. —  URL:
https://e.lanbook.com/book/310175 (mata oOpamenus: 13.01.2025). — Pexum
JOCTYyTIa: JUIsl aBTOPU3. MOJIb30BaTENCH.

0) ONOTHUTEIbHAS IUTEepaTypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHOe oOeclieueHre yIpaBlIeHHus : y4eO.
nocodbue / B. A. ApacnanoBa. — 3-¢ u3a., gomn. u nepepad. — Cypryt : Cypl'TlY,
2019. — 239 c¢. — Tekcr: anexTpoHHbIH // JlaHb : BIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — Pexxum mocTyma: i aBTOPHU3. MOJIb30BATEIICH.

2.Tanenko, H. H. OcHoBbl npemompom3BojcTBa : YyueO. rmocodoue /
H. H. l'anenko. — Camapa : CamI’'AY, 2019. — 181 c. — Tekct : anekrponnslit // Jlansb :
aekTpoHHO-OMOMMoTeunast cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamienus: 13.01.2025). — Pexxum goctymna: st aBTOpU3. T0JIb30BaTEIEH.

3.TOCT P 7.0.97-2025. HammonaneHbiii ctanmapT Poccuiickoit deneparuu.
Cucrema cranmapToB mo HHGOpMaNHK, OUOIMOTEUHOMY M H3ATEIBCKOMY JIETy.
OpraHn3aimoOHHO-pacIOpSIMTEIbHAS JTOKYMEHTanus. TpeOoBaHusS K O(QOPMIICHHUIO



JNOKYMEHTOB [DJIEKTpPOHHBIA pecypc]| : yTB. npuka3oMm Poccranmapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(mata obpamieHus: 26.12.2025). — Pexxum gocTyma: cBOOOHBIN.

4. JlokyMeHTOBEJIECHUE W  apXUBOBEJCHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarymoBa, M. B. Moropnas. —
Yensabunck : YenstOMHCKUN rocyJapCTBEHHBIM HHCTUTYT KynbTyphl, 2015. — 116 c. —
Texkcer : anextponnsiit // Lludposoit obpazoBarensubiii pecypc [IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata o6pamenus: 13.01.2025). — Pexum
J0CTyna: sl aBTOPU3. MOJIb30BaTEIICH.

5. EropoB, B. II. [lokyMeHTallMOHHOE OOECHeYeHHe  yIpaBIICHUS
HETOCY/IJapCTBEHHBIX ~ OpPraHM3alMid B  YCJIOBUAX HUGPOBOH  SKOHOMHUKH /
B. II. Eropos, A. B. CnunbkoB. — 2-e usn., crep. — CII6: Jlans, 2023. — 216 c. —
Tekcr : snekTpoHHbld / Jlanb : 31MeKTpoHHO-OMONMoreyHas cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BaTENCH.

6. JlapuonoBa, M. Bb. IlpakTukym 1O  OpraHM3allMOHHOMY U
JOKYMEHTAIIMOHHOMY OOECIIEYEHHIO JIeATeIbHOCTH OpraHu3aiuu : y4ued. mocodue /
M. b. Jlapuonosa, 1. E CapponoBuu. — ExarepunOypr : PITIITY, 2019. — 206 c. —
Texcr : anmexktpoHHsblii / Jlanb : 3meKTpoHHO-OuONMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/222434 (mara o6pamenusi: 13.01.2025). — Pexum
J0CTyNa: JIJIsl aBTOPH3. MOJIb30BaTENICH.

/. ITaBnoma, P. C. JlokymeHTanimoHHoe obecrnieueHue ympamieHus. [lemoBas
nepenucka / P. C. [TaBnoBa. — 2-e m3x., crep. — CII6: Jlanb, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb :  dNEeKTpOHHO-OMOMMoTewHast cucrema. —  URL:
https://e.lanbook.com/book/288977 (mara obOpamenus: 13.01.2025). — Pexwum
J0CTyna: JIJIsl aBTOPH3. MOJIb30BATEIICH.

8. Ilerymiko, H. E. JlokymeHTanimonHoe obecriedeHue ymnpaBiaeHUs : yu4eOHO-
metoanueckoe nocobue / H. E. [lerymko. — Munck : BI'VKHU, 2020. — 165 c. —
Texcr : anmexktpoHHsbli / Jlanb : 3meKTpoHHO-OMONMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/176019 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyna: JIJIsl aBTOPH3. MOJIb30BATEIICH.

9. [IpaBuna AenoOnNpou3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIIpaBJICHHUs [DIJIEKTPOHHBIM pecypc] : yTB. mpukasom Pocapxua
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_ doc LAW 342093 (mara oOpaiieHus:
13.01.2025). — Pexwum gocTyma: CBOOOIHBIH.

10. TlpumepHass HMHCTPYKIMSI TO JI€JIONMPOU3BOJCTBY B TOCYJAapPCTBEHHBIX
opraHu3anusx [DIeKTpOHHBIN pecypc] : yTB. mpukazom Pocapxusa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (nara
obpamenus: 13.01.2025). — Pexxum nocTyna: CBOOO HBIM.

B) HTEpHET-pecypChI:

1. Jlyranckass pecnyOJUKaHCKass yHUBEpCaJbHash HaydHas OuOIMOTEKa
uM. M. T'opbkoro : [caiiT]. — Pexxum moctyma: http://lib-1g.com.

2. Poccuiickasi rocymapcTBeHHas OuOiamoreka : [calT]. — Pexxum nmocryma:
https://www.rsl.ru.



3. Hayunas 6uOmoreka ®I'BOY BO «JII'TIY» : [caift]. — Pesxxum moctyma:
https://lib.lgpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-00pa3oBaTelbHbIA pecypc. — Pexum
nocryma: https://www.iprbookshop.ru.

5.9bC «Jlanb» [caliT] : anekTpoHHas OuOnuoreka. — Pexum pocrtymna:
https://e.lanbook.com.

8. MaTrepua/JibHO-TeXHHYECKOe o0ecneyeHue JUCIUTITHHBI

OcBoeHre JUCHUIUIMHBI TMPEANoaraeT HCHOJIb30BAHUE AaKaJEMUYECKUX
AyIUTOPHH  JII1  TIPOBEIACHUS  JICKIIMOHHBIX W TPAKTHYECKUX  3aHATHH,
COOTBETCTBYIOIINX JCHCTBYIOIINM CAHUTAPHBIM M MPOTHBOMOXAPHBIM TMpaBUIaM U
HOpMaM.

AyAUTOpDHOE OCHAIleHWe: JIEKIMOHHAs  ayauTopus, pabodee MeECTO
IpernojiaBaTesisi, OCHAIIEHHOE KOMIBIOTEpOM, pabodyre MecTa CTYACHTOB,
KaHIEJSIPCKOe OCHAIIEHHe Y4eOHOTOo mporiecca.

JlekimoHHBIE ~ 3aHATHS:  MYJbTUMEIUWAHAS  ayJUTOpUSA:  KOMIIBIOTEP
MYJIbTUMEINA C MPUKIAJHBIM MPOTPAMMHBIM OCHAILEHUEM: MPOEKTOP, KOJOHKH,
nporpamMma Jijisi IPOCMOTpa BHUAeO (HalIoB, TENEBU30p, MPE3EHTAIMH IO TeMaM
JUCITUTUTUHBI.

[TpakTHueckue 3aHATUS: KOMITBIOTEPHBIN KJIacC, MTPE3CHTAIIMOHHAS TEXHHUKA.

[IpenonaBanne NUCHUIUIMHBI TMPEAYCMATPUBACT JOCTYI OOyYarommxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM CUCTeMaM (PJICKTPOHHBIM OubimoTekam) «JlaHby,
IPRSMART wu Kk onexkTpoHHOHW WH(GOPMAIIMOHHO-00pa30BaTeIbLHON  cpefe
YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U N3MEeHEeHHU

n/n

Hara
BHECEHHS
H3MeHeHHs /
JIONOJIHEH S

OcHoBanue

Conep:xkanue uzMeHenunsn /
JAOTIOTHEHHSI

Jluna, noaTBep:KIAK0OLIHE
HU3MeHeHHue / JoNOoTHeHUe

3aBenyromuii
kadenpoit
(®HO,
MOJMNNCH)

Jupexrop /
JdeKaH
(®Hno,

NMOJANNCH)




